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Control Master allows us to:
- Implement school & district policy
- Use new features available in SIS system updates
- Reduce clerical time getting data & reports for others

- Save time by managing permissions for groups of people
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Hint: Customize permissions for each group;
don't assume the defaults are correct for your school.
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Select the Default Group For tab

Control Master Lesson Documentation 2011 Page 18



@ Utah%“Education

/& Edit Group: Student - Microsoft Internet Expl

[ é2 [ x [f Live searcn P -
& snagit B i

o e (53]~ st 136) Specialisthy Tickets . | & Edt Group: tudert. ¢ | £y~ B - @ - [ Page~ & Tooks ~

Rartlynn Walch Monday, 14 September 2
25:21 | Change User | Logc

dit Group: Student
Applications | Control Master | Client Security | Reports | Help

Groups |  Student v | [ Create New

8 || | Details Default Group for New Users Created in FoxPro

Membership
Permissions

Bl | start Page
Default Group For

Delete This Group

< Reset

D © 2007 Utah State Office of Education. All rights reserved. Unauthorized use is prohib -
¥ w D
- - " — T i - y = =
w | - 1 JasCapture | (@ Inbox - M. /2 Edit Grou. T CONTRO. P AdobeCan Mg Davm Ve <« B @ WE ¢ s16am

For the Student group:
make sure

"Default Group For" is set to "Students"

Click on the Students radio button
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/& Edit Group: Student - Microsoft Internet Expl

K < ~ 3 [ [ x [[ e searcn £ -
& snagit [ 1’
% 4 (28]~ |4k 136 Specialst My Tickets —.. \ & Edit Group: Student x [7 o5~ v i v b Page v (FTools v
dfE Group: Student KorlyAn Walch Menday, 14 September 28
I ‘applications | Control Master | Client Security | Reports | Help 20145 | Change User | Loge
Groups | Student v | [ CreateNews |
Datsils Default Group for New Users Created in FoxPro
Membership
Permissions
Start Page
Default Group For
Delete This Group
U
U
< Reset
v
b © 2007 Utsh Stats Office of Education. All rights reserved. Unsuthorized use is prohib -
R m D
v I JasCapture | "0® Tnbox - Mie | /7 EditGrou.. | "ENCONTRO. | "I Adobe Car | Wi Davis Vol < & Cif® o HLd &) 920 AM
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{& Edit Group: Student - Microsoft Internet Expl

Utah State Office of Education

g @ €] /o g 42 | X [f Live Search P r
& snagit B
e 4 |29~ f.'.(%)smiauszwmmm\gzdnsmp‘smm x[ (5 v = v b Page v {(} Tools v
i
<i|| "EaGroUpT Stadent Kartlynn Walch ~Fionday, 12 September 2 g
Applications | Contrel Master | Client Security | Reports | Help 20:37 | Change User | Logc
Groups | Student v | [ Create New »
< Select 3 Group »
Details Default Group for New Users C|Administrator
Counselor
Membership Food Service
©) None Health
Permissions HMK SPED
! HMK Teachers
A ouns
SLEICPS0s MS Counselor
Principal
Default Group For Regictrar
RRE Teachers.

Delete This Group

Secretary
Special Education
Specialists
Student

< Reset

D © 2007 Utah State Office of Education. All rights reserved. Unauthorized use is prohib —

- - S T Sr— - — -
e | (- = e JasCapture 1@ Tnbox - M. /2 Edit Grou. T 'CONTRO. ¥ Adobe Co... ¥ Davis, Val..

Utah State Office of Education

«®

> o3| x || Live searcn
& Snaglt
(36) Specialst My Tickets .. | @ Edit Group: Teacher ’7 v B - & - [ Page v G Tools ~
|,‘ dit Group: Teacher Kortlynn Walch  Monday, 14 September 2088
‘pplications | Control Master | Client Security | Reports | Help 29:54 | Change User | Loge

Groups | Teacher ~ | [ Create New»

Details 5> Group Details
membershin

i Permissions Title: Teacher

il ... Description: Teacher

Default Group For

Delete This Group

< Reset

D © 2007 Utah State Office of Education. All rights reserved. Unautherized use is prohib ~

L

= JasCapture || (@ Inbox - M. T CONTRO. b Adobe Ca. | g Davis, Vel | < ©

Control Master Lesson Documentation 2011 Page 20



@ Utah%“Education

Control Master Lesson

/& Edit Group: Teacher - Microsoft Internet Explorer provid

; wi‘i - + 5 |49 | x | Live searcn

=

& Convert w [2) Select

65"59“ E E‘
U 40 [55] - | 4k (26) Specialit My Tickets . | @ Edit Group Teasher Bav B v @ v Page O Tooks v

dit Group: Teacher

Grifynn WalchFanday, 12 September 20k
Applications | Control Master | Client Security | Reports | Help

29:54 | Change User | Logc

Groups | Teacher v

Details Default Group for New Users Created in FoxPro

Membership
Permissions
Start Page

Default Group For

Delete This Group

= Reset

]

© 2007 Utah State Office of Education. All rights reserved. Unauthorized use is prohib —

m .
T A y— o — i M - 5 =
7 ) T iecaptore | @ TRBor M| /7 EditGrou.. | "EN CONTRO. PURGoDeCan e DRvE VAT < T W 921 A

TEACHER GROUP

If most faculty entered are NOT teachers:
set the "Default Group For" to...."None"

If most faculty entered are teachers:
set the "Default Group For" to..."Faculty"
Faculty

/& Control Master - Microsoft Internet Explarer provided by Utah State Office of Education

v G [ 4 | x [ cive seoren

@ Convert v [0 Select

w

Gritrol Master
Applications | Control Master | Client Security | Reports | Help

© snaglt B 1
B - B - @ v [ Page~ GiToos v

& [@ Control Master

28:34 | Change User

?‘ Control Master

Client Security

! Edit Users % Edit Groups a Edit Other Applications

? Delegate Permission = Manage Client Installs “’- Manage Keys
e e 9

[ € Internet | Protected Mode: On

Master - Mi... | 1l Adobe Captivate- Co | < BB [0 < 1 L8 40 1109 AM

"IMPERSONATE"
Be VERY careful when allowing anyone the right to "impersonate!"

"Impersonate” allows you to log in as any other user
Edit Users
»
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@&;Convert v [ Select

W [@Em Users

Applications | Control Master | Client Security | Reports | Help

N SR

@ snagit B i
) v [JPagev O Tools v

User Search |

fl

(Show user |

F1

Kartlynn Walch
F10

Toshihiro Walgren
F11

Gauge Lama
F12

Jacielee Mojarro
F13

Sjoerd Braithwaite
F15

Coltyn Sickles
F17

Adaiza Kobe
F19

Chelsye Ammon
F100
Deisy Al Lawati
F101
Tarin Stofko

X" Microsoft 0.

(2 Edit Users - Mi

[ € Internet | Protected Mode: On

¥ Adobe Captivote

<HES

& Convert ~

Yo ol [gsnn Users

Applications | Control Master | Client Security | Reports | Help

-8 -

& snaght B B
@ v [ Page v ) Tools v

29:52 | Change User | Log| |

User Search |

Fr

‘Show User

Microsoft O,

2 Edit Users - Mi

[ @ Internet | Protected Mode: On

Click the Show User button
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@&;Convert v [ Select

W [@ Edit User: F1 (Kortlynn Walch)

it Use! Bty Wald
Applications | Control Master | Client Security | Reports | Help

User Search | FL

Details 35 User Details
Password

Username:
Group Membership =

User Permissions

Name: Kortlynn Walch

Can Select Database: [
Can Impersonate: []
Account is Locked: []

jasCapture Microsoft O, £ Edit User: F1 (Kortly T Adobe Captivate | < B E@ < WO 1110AM

[ € Internet | Protected Mode: On

& Convert ~

Yo ol [g Edit User: F1 (Kortlynn Walch)

dit User: F1 (Kortlynn Wal
Applications | Control Master | Client Security | Reports | Help.

& Snaght B '
- = @ v [ Page v & Tooks v

User Search | Fi

Details 5> User Details
Password

username:
Group Membership =

User Permissions

Name: Kortlynn Walch

Can Select Database: []
Can Impersonate: [
Account is Locked: []

ja<Capture

Control Master Lesson

[ € Internet | Protected Mode: On

@O 1110 A

Can Impersonate:
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@&;Convert v [ Select

W [@ Edit User: F1 (Kortlynn Walch)

WAl
Applications | Control Master | Client Security | Reports | Help

User Search | FL

Details 35 User Details

Password

Username:
Group Membership =

Name: Kortlynn Walch

User Permissions

Can Select Database: []
Can Impersonate:
Account is Locked: []

[ € Internet | Protected Mode: On

2 Edit User: F1 (Kortly. 160 Adobe Captivate - C.. | < T & 1110 AM

@ Convert v [0 Select

W [@cmm\ Master
=

& snaght B 1
B v B - # v [Page~ (hTook v

Applications | Control Master | Client Security | Reports | Help

¥

Control Master

! Edit Users % Edit Groups a Edit Other Applications

Client Security

D velcgate permission Manage Client Installs @)
§e s

= FPg Manoskeys
v ¥

[ € Internet | Protected Mode: On
— —
Y & |t laCaptore

Master - Mi 169" Adobe Captivate - C.

Hint: Do not put the school Principal into the "Administrator" group

Principals belong in the "Counselor" or "Principal” group...

e —
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/& Control Master - Microsoft Internet Explarer provided by Utah State Office of Education

@&;Convert v [ Select

@ snagit B 1
B v B v @ v [hPagev (iTooks v

W [@cmm\ Master

Gritrol Master
Applications | Control Master | Client Security | Reports | Help

?‘ Control Master

Edit Users % Edit Groups ﬁ Edit Other Applications
2 &a .

Client Security

?' Delegate Permission a“! Manage Client Installs 89} Manage Keys
<

[ € Internet | Protected Mode: On

CE & e esCapture

0 Adobe Captivate - <FEEGC WE ¢ 129rm

Edit Groups

Select Edit Groups

/& Edit Groups - Microsoft Intemnet Explorer provided by Utah State Office of Education

@ Convert ~ [ Select

& snaght B B
Yo ol [gsnnﬁmups

- = @ v [ Page v & Tooks v

dit Groups Gesday, 18 August 2y
Applications | Control Master | Client Security | Reports | Help. 29:59 | Change User | Log

‘ Groups | <Selecta Group> + |

[ @ Internet | Protected Mode: On

<HEEQC WO om

Click the Create New button

|
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reate=new
@&;Convert v [ Select

W [gmm Group.

@ snaglt B '
v B v @ v [Pagev ook v

Applications | Control Master | Client Security | Reports | Help

Gesday, 16 August Zjay
29:59 | Change User | Log

Groups |

< SelectaGroup > v |
Details >> Group Details

Descriptio

[ € Internet | Protected Mode: On
asCapture

reate Group - Mic... | "B Adobe Captivate " <BEHE@C WE O 129

(@ Create Group - Microsoft Intemet.
- ___

clenn

& Convert ~

Yo ol [gmme Group

& Snaght B '
- = @ v [ Page v & Tooks v

Feate Grouf

& lesday, 18 At
Applications | Control Master | Client Security | Reports | Help. 25:06 | Change User

Groups | < Selecta Group> ~

|
Details > Group Details

Ti Principal

Description: principal & Asst. Principals

«Reset

[ € Internet | Protected Mode: On
2<Capture

R 100%

WE o

reate Group - Mic...

T Adobe Captate - <BEEG

Click the Create button
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49 | x ||| Live Search

@ snagit B i
v B v @ v [Pagev ook v

T-Crange user T tog

@&;Convert v [ Select

W [@Emt Group: Principal

T OO MaSTer T CIenT SECurty T RepoTts T Hely

Groups | Princal -

Details >> Group Details.

Membership
Title:
Permissions Principal
Description:
Start Page P! Principal & Asst. Principals

Default Group For

Delete This Group

« Reset

© 2007 Utah State Office of Education. All rights reserved. Unauthorized use is prohil =~
m v

[ € Internet | Protected Mode: On

D = ———————
e o & ' lscaptore “Microsoft O... | (2 Edit Group: Princip... | 1B Adobe Captivate -

Assign or remove members

Membership

Allow or remove access

Permissions

Designate what screen will come up first

Start Page

Designate who will automatically be in the group

Default Group For

Delete This Group

@@ Cl v & | 49| x ||| Live Searcn

&;Convert v [ Select

w @ [@Emsmupﬂmhey

P

@ - [ Page v (G Tools v

| Control Master | Client Security | Reports | Help 28:38 | Change User | Log

Groups | Teacher B

Details 35 Group Details

Membership

Permissions Title: Teacher
Description: Teacher
Start Page P! [Feach

Default Group For

Delete This Group

= Reset

B A G M

0 JasCapture

Membership ||

Select the Membership tab
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& Snaght B '
- = @ v [ Page v & Tooks v

Yo ol [gsnn Group: Teacher

dit Group: Teacher v, 16 August 2y
Applications | Control Master | Client Security | Reports | Help. I Log|

Groups | Teacher =l

Group Membership.

Details

Membership > User Filter: Show All Users

Permissions

Not In Group In Group
Start Page

Default Group For

Delete This Group

[ @ Internet | Protected Mode: On #100%
> i TasCapture ® Tbox - Micro ER RE CN Tues - <BEHE@C WE6¢ 22m

/& Edit Group: Teacher -

GuU=
@ Convert v [0 Select

d2 o [@Edn e lil

& snaght B 1
B v B - # v [Page~ (hTook v

Applications | Control Master | Client Security | Reports | Help. 18:20 | Change User | Log ~

Groups | Teacher =l

Details Group Membership.

Membership b

User Filter: | Show All Users.

Not In Group

Permissions

In Group
Start Page

Default Group For

Delete This Group

[ € Internet | Protected Mode: On

/7 Edit Group: T.. || BB Adobe Coptvr | < BEE@ O WE G 231pm

Type all or part of a user ID or name
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@&;Convert v [ Select

W [@Emmmuwmmey

v [ Page~v O Tools v

P

17:56 | Change User | Log ~

Groups | Teacher -

Membership >
permissions

Start Page

Default Group For

Delete This Group

Details Group Membership.

Not In Group

‘Show All Users

In Group

0 JasCapture

1 Inbox - Micro.

¥ RE CN Tues -

[ € Internet | Protected Mode: On

Group: T. ¥ Rdobe Coptrv.. | « BEEG

Yo ol [gsmtﬁmupﬂeamev

& Swectt B E1

Page v ) Tools v

Applications | Control Master | Client Security | Reports | Help

12:41 | Change User | Log »

Groups | Teacher -

Membership >
permissions

Start Page

Default Group For

Delete This Group

Details Group Membership.

User Filter: F

Not In Group

Show All Users

In Group

1072 (Jordell Ferrell)

1108 (Zac Follett)

1117 (Kjersten Fillerup)
1164 (Youngmee Moellendorf)
1170 (Ninfa Harrris)

1214 (Rosana Ferstler)
1226 (Ralene Straightiff)
1241 (Fred (Freddy) Volmer)
1264 (Mosiah Beecroft)
1294 (Fyre Sleepy)

1322 (Ronica Fischbach)
1343 (Debijo Lofgran)

Raife Barnard)
(Amassa Ferrin)

3500 (Kerri Ann Falletta)
Fr (Eshyla Rutter)

F1 (Kortlynn Walch)

F10 (Toshihiro Walgren)
F100 (Deisy Al Lawati)
FL01 (Tarin Stofko)
F102 (Rasten Wagner)
F103 (Kendel vanwinkle)

FL08 (Mavrick Mittelman)
F10S (Tanjalyn Issacson)
F111 (Kendree Westhoff)

immitt)
)

F12 (Jacieles Mojarro)
F122 (Blanche Allinson)
F123 (Cordero Malcolm)
F124 (Luauna Linges)
F125 (Ahlona Seneviratne)

e JasCapture

&nEoc Micro

¥ RE CN Tues -

[ € Internet | Protected Mode: On

Edit Group: T || B Adobe Captrvor | < B0 [ B (®
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@&;Convert v [ Select

W [@Emmmuwmmey

P

v [ Page~v O Tools v

Groups | Teacher

< | | CreateNew»

Details Group Membership
Membership > User Filter: F

Permissions
Not In Group

Show All Users

In Group

SERRED 1072 (Jordell Ferrel)

1106 (zac Follett)

1117 (Kjersten Fillerup)

11¢ (Youngmee Moellendorf)

Default Group For

Delete This Group. 1170
1214
1226 (Ralene Straightiff)
1241 (Fred (Freddy) volmer)
1264 (Mosiah Beecroft)
1294 (Fyre Slespy)

1322 (Ronica Fischbach)
Debije Lofgran)

Raife Barnard)

1420 (Amassa Ferrin)
(Brinton Bernkopf)

Rileigh Fulkerson)
Dezeray Harrigfeld)
Makoto Folta)

Fernanda Fr

3500 (Kerri Ann Falletta)

F112 (Colbi Hye)

F113 (Brandon C. Critchiw)
F114 (Jodee Whalbera)
F115 (eralyn Naulu)

F117 (Henderson Provence)
Fi18 (Cathy Brummitt)
F119 (Dia Dezelsky)

F12 (Jacieles Mojarro)
F122 (Blanche Allinson)
F123 (Cordero Malcolm)
F124 (Lusuna Lingos)

F125 (Ahlona Seneviratne)

<Reset [ Save =

© 2007 Utah State Office of Education. All rights reserved. Unauthorized use is prohil

v

e JasCapture 1 Inbox - Micro.

Gu e

¥ RE CN Tues -

[ € Internet | Protected Mode: On

Group: T. & Adobe Coptv.. | < B

& Convert ~

e [ggm Group: Principal

® sk B EF
v [ Page v G Tools v

Applications | Control Master | Client Security | Reports | Help.

27:50 | Change User | Log|

Groups |  Principal

Details Group Membership.

Membership >

Permissions

Not In Group
Start Page

Show All Users

In Group

Default Group For

Delete This Group

<Reset [ Saver
.

¥ RE CN Tues -

Select the User Filter

[ € Internet | Protected Mode: On

T8 Adobe Captv. <BEHE@ WE O 25eM

i1
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@&;Convert v [ Select

W [@ Edit Group: Principal

dE Group: Princips
Applications | Control Master | Client Security | Reports | Help

Groups | Frincipal B

Details Group Membership

Membership > uUser Filter: | Show All Users

Permissions

Not In Group In Group.

Start Page
Default Group For

Delete This Group

[ € Internet | Protected Mode: On

EditGroup:P.. | < BEIB@Q IO 258em

& snaght B B
- = @ v [ Page v & Tooks v

igust

lesday, 18 A
28:51 | Change User

Groups | Prncpsl el

Details Group Membership.

Membership > User Filter: Gauge Show All Users

Permissions

Not In Group In Group

C3883 (Gauge Drogin)
F11 (Gauge Lama)

Start Page
Default Group For

Delete This Group

[ @ Internet | Protected Mode: On

@O 2:46PM

|F11 SGauge Lama) |
F11 (Gauge Lama) appears

- ]
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@&;Convert v [ Select

W [@ Edit Group: Principal

dE Group: Princips
Applications | Control Master | Client Security | Reports | Help

Groups | Principal .

Details Group Membership

Membership » User Filter: Gauge Show All Users

Permissions

Not In Group In Group.

Start Page Gsuﬁe Drnimi

Default Group For

Delete This Group

[ € Internet | Protected Mode: On

Group: P & Adobecaptve. | < BEHE@C WSO 246em

& Convert v & Snaglt B 1
w @ [@Ednsmumpmmw B~ - @ [ Page v {Tooks v

dt Group: Principal C
‘Applications | Contral Master | Client Security | Reports | Help 28:37 | C

Groups | Prncpal ol

Details Group Membership

Membership > User Filter: Gauge Show All Users

Permissions

Not In Group In Group
C3883 (Gauge Drogin) Fii (Gauge Lama)

Start Page
Default Group For

Delete This Group

[ € Internet | Protected Mode: On

S Edit Group: P ® AdobeCaptrv.. | < BEHE@C WG 27em

Click the Save button

- ]
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/& Edit Group: Teacher - Microsoft Internet

G-

&jConvert v [ Select

W [@Emtsmuwmm

v [ Pagew O Tools v

|
'I | Control Master | Client Security | Reports | Help

27:59 | Change User | Log |

Groups | Teacher

v 1 [ Crestenew. ]

Details
Membership
Permissions

Start Page
Default Group For

Delete This Group

Details
Membership
Permissions

Start Page

Group Permissions.

Al > [ Academic Progress

Academic Progress. [F] Courses.
[ Course History
[ class Marks
[Cstudent marks
[ utilities
Change Password [[]student Course Request Settings

Assessment
Attendance

Available Students

[l Graduation Requirements Editer
[l Copy from school-to-school

[T class Ranking

Gradebook [Cmarksets

Schedule [Cincomplete Grades

Control Master

Core Curriculum

[JRreport Card Comments
Reports
Cumulative GPA and Rank

SEOP.
Student Summary.

Student Utiities Elementary Report Card
[[] Grade Distribution

[JGrade override Usage

Default Group For

«Reset

Delete This Group

/& Edit Group: Teacher - Microsoft Internet Explore

[ € Intemnet | Protected Mode: On

ues .. || 1B Adobe Captiv-. || /2 Edit Gr

Permissions >

Attendance

Select the Attendance link

Gl

@ Convert ~ [ Select

& snestt B Ef

Yo ol [gsmtﬁmupﬂeamev

@ v [ Page v ) Tools v

| Control Master | Client Security | Reports | Help.

27:59 | Change User | Log

- | Comerens )

Groups | Teacher

Membership Al

Permissions Academic Progress.

Start Page Assessment

Default Group For Attendance

Delete This Group Available Students
Change Password
Control Master
Core Curriculum
Gradebook
Schedule
SEOP
Student Summary.

Student Utilities

Details Group Permissions.

[V Attendance
[T allow Future Edits.
[C Lunch Attendance
- Reports
[ Attendance Collection Status
[[attendance Phone Log
Iass Attendance

tudent Attendance.

cReset [Save»

i

[ @ Internet | Protected Mode: On

Micro. ¥ RE CN Tues - 6 Adobe Captn

[V| Attendance

[T Allow Future Edits
[l Lunch Attendance
¥ Reports

[T] Attendance Collection Status
[] Attendance Phone Log

[¥] Class Attendance

[¥] student Attendance

Select the Attendance check box
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=
G |t Group: Teacher B - B v & ) Page v FTooks v

dE Group: Teacher Gesday, EY -
Applications | Control Master | Client Security | Reports | Help 37:40 | Change User | Log

Groups | Teacher B

Details Group Permissions

Membership A Attendance
Permissions Academic Progress Allow Future Edits
Start Page Assessment Lunch Attendance
Default Group For Attendance orts
ttendance Collection Status
Delete This Group. Availsble Students trendance Phone Log

Change Password lass Attendance

——— tudent Attendance

Core Curriculum

Gradebook

Schedule

seop

Student Summary

Student Utilities

«Reset

[ € Internet | Protected Mode: On

o T Adobe Coptv | /7 EditGroup: T.. | < B[ B (@

Uncheck any permissions, such as Allow Future Edits,
that the teachers do not need

/& Edit Group: Teacher - Microsoft Intermet Explorer provid
Gule
@ Convert ~ [ Select & Snaglt B 4

e [gsmﬁmupﬂeamev - v i v Page v (i Tools v

Group: Teaet

4 p =
Applications | Control Master | Client Security | Reports | Help

Groups | Teacher =l

Details Group Permissions
Membershi Al
° [7 Attendance
Permissions Academic Progress [ Allow Future Edits
Start Page Assessment [CLunch attendance
Reports
Default Group For Attendance
\ttendance Collection Status
Delete This Group Available Students ttendance Phone Log
Change Password lass Attendance
Control Master tudent Attendance:
Core Curriculum
Gradebook:
Schedule
seop
Student Summary

Student Utilities

cReset [Save»

i

[ @ Internet | Protected Mode: On

o JasCapture Micro... | |E® RE CNTues-.. || |6 Adobe Captw.. i T WO 201M

Generally, teachers get access to "Reports" under Attendance
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& Edit Group: Teacher - Microsoft Internet.

Gu=

49 | x [f| Live Search

@&;Convert v [ Select

W [@Emmmupﬂmhey

@ snagit B i
v B v @ v [Pagev ook v

Groups |

Teacher v | [ Crestenew>

Details

Membership

Permissions
Start Page
Default Group For

Delete This Group

Group Permissions
Al

Academic Progress
Assessment
Attendance
Available Students
Change Password
Control Master
Core Curriculum
Gradebook
Schedule

seop

Student Summary

Student Utilities

Attendance
[ Allow Future Edits
[I Lunch Attendance
Reports

[[atrendance Collection Status

[ Attendance Phone Log
lass Attendance

tudent Attendance.

© 2007 Utah State Office of Education. All rights reserved. Unauthorized use is prohil ~
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/& Edit Group: Teacher - Microsoft Internet.

Gu=

[ € Internet | Protected Mode: On

<HEES

Edit Group: T.

v 3| 49| x || Live Search

@&;Convert v [ Select

W [@Emamupﬂmhey

P

B ov B v @ v [hPagev (hTools v

Groups |

Teacher v | [ Crestenens |

Details

Membership

Permissions
Start Page
Default Group For

Delete This Group

Group Permissions
Al

Academic Progress
Assessment
Attendance
Available Students
Change Password
Cantrol Master
Care Curriculum
Gradebook
Schedule

seop

Student Summary

Student Utilities

Student Summary

[T show Lunch Bal fer al students in track
how Lunch Bal for Teacher's students

[ show Lunch Bal for Contact's students

[T show Lunch Bal for Advisor's students

[ show Student's own lunch balance

<Reset [ Save =

© 2007 Utah State Office of Education. All rights reserved. Unauthorized use is prohil ~

v

[ € Internet | Protected Mode: On

- 18 Adobe Captiv... Edit Group: T.

[T show Lunch Bal for all students in track

[¥] Show Lunch Bal for Teacher's students

[T Show Lunch Bal for Advisor's students

7] Show Student's own lunch balance

=

[7] show Lunch Bal for Contact's students
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/& Edit Group: Teacher - Microsoft Intemet
G e
@&;Convert v [ Select @ snagt B

W [@Emmmuwmmey o~ v i v D Pagev (FTocks v

Groups | Teacher v | [ Cresenew»

Details Group Permissions

Membershi Al
2 Student Summary

Permissions Academic Progress [T show Lunch Bal fer al students in track

Start Page Assessment how Lunch Bal for Teacher's students

[Tl show Lunch Bal for Contact's students

Default Group For Attendance
[T show Lunch Bal for Advisor's students

Delete This Group. Available Students I Show Student's own lunch balance

Change Password

Control Master

Core Curriculum

Gradebook

Schedule

seop

Student Summary

Student Utilities

<Reset [ Save =

2007 Utsh State Office of Education. Al rights reserved. Unauthorized use is prohil ~
] »
[ € Internet | Protected Mode: On -

o T Adobe Coptv | /° EditGroup: T.. | < BB A 319pm

Available Students |

Select the Available Students tab

(@ Edit Group: Teacher - Microsoft Internet.

@'@ e Live Search
& Convert ~ @ Snaglt B 1
e [@Emmmupﬂeamev - v i v Page v (i Tools v

Groups | Teacher + | [ CreateNew~

Details Group Permissions.

Membership el Available Students

Permissions Academic Progress
Start Page Assessment [C] View own student record

[C view students for whom the user is a contact
Default Group For Attendance

flew students the user advises
Delete This Group Available Students L Viow al studonts in usor's track(=)
Change Password

Control Master

Core Curriculum

Gradebook

Schedule

SEOP

Student Summary.

Student Utilities

© 2007 Utah State Office of Education. All rights reserved. Unauthorized use is prohil
»

[ € Internet | Protected Mode: On

Micro. ¥ RE CN Tues - 6 Adobe Captw..

The AVAILABLE STUDENTS permission controls all screens and reports.

Control Master Lesson Documentation 2011 Page 36



C) Utah ¥ Education

/& Edit Group: Teacher - Microsoft Internet Exp

=
&;Convert v [ Select

W [?Emtsmmrmher

& ot B 1

o v [JPage v  Tools v

Applications | Control Master | Client Security | Reports | Help

37:18 | Change User | Log

Groups | Teacher

v | [ Crestenens ]

Details
Membership
Permissions
Start Page
Default Group For

Delete This Group

Group Permissions

All

Change Password

Academic Progress
Assessment
Attendance

Available Students

[[Juser Can View Own Profile
[C View Work Address
[ view mailing Address
[C view Home Address

[CIFaculty User Can Change a Contact's Password

Change Password [[Juser can Change a Student's Password

Control Master [#user can Change Own Password
Core Curriculum

Gradebook

Schedule

SEOP

Student Summary.

Student Utilities

s Reset

i

C R > e incaptire

=
&;Convert v [ Select

& segt B 1
S .| 8 Contrl st B - @ v [2rPege ~ GTook v

Applications | Control Master | Client Security | Reports | Help 29:22 | Change User | Log

?‘ Control Master

% Edit Groups

z Edit Users

Client Security

ﬁ Edit Other Applications
&,

s?a Delegate Permission a" Manage Client Installs ) @ Menase Keys
&

7o b

Intemnet | Protected Mode: On

<TG s5em

Edit Users

Assign a new employee to one or more groups
Change someone's password
Force someone to change his password
Assign a special permission to someone

Select the Edit Users link
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&;Convert v [ Select @ snagt B '
W& [? Edit Users [7‘ v [ Page w (i Took v

&

Applications | Control Master | Client Security | Reports | Help 29:30 | Change User | Log

‘ User Search | Show User

3 € Intemet | Protected Mode: On

o == Edit Users - Mic
@ o]
@@. & Live Search o -
& Convert ~ [ Select @ Snaglt B &
o dr [@Emtusm [ ‘ % v B v & v [:>Page v &3 Tools v
Applications | Control Master | Client Security | Reports | Help 29:27 | Change User | Log
‘ user Search | f40l [ Show User ]
F40
Harmany Weldon
Fa00
Cheyan Nicunland
F404
Nani Marietta
Fa05
Doretta Yeda
F408
Jarod Giammu
Fa09 3
Marrisa MeNall
[ i ]
Dane

Internet | Protected Mode: On R100% -

£ Edit Users - Mic B Adobe Cptuete <EEC IO e

Click the Show User button
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W [?m User: F400 (Cheyan Nieuwland)

=

& ot B 1

o v [JPage v  Tools v

Applications | Control Master | Client Security | Reports | Help

29:21 | Change User | Log

‘ User Search | f400

T
Fa00
Cheyan Nieunland

/2 Edit User: F400 (Che...

3 € Intemet | Protected Mode: On

/@ Edit User: F400 (Cheyan ]
@@- &) Live Search 2 -
@ Convert ~ [B Select @ snaglt B B

o [@Emt User: F400 (Cheyan Nieuwland) [7‘ n - v o v [ZrPage v &} Tools v

Applications | Control Master | Client Security | Reports | Help

29:47 | Change User | Log|

400

User Search |

Details >> User Details
Password

Username:

Group Membership Fa00

Name: Cheyan Nieuwland

User Permissions

Can Select Database: []
Can Impersonate: [
Account is Locked: []

+Reset

Control Master Lesson

[# @ Internet | Protected Mode: On

O £09pm

Group Membership

Select the Group Membership tabl
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lorer provided by Utah State Office of Education

W [?m User: F400 (Cheyan Nicuwland) [7‘

& ot B 1

o v [JPage v  Tools v

Applications | Control Master | Client Security | Reports | Help

29:45 | Change User | Log

User Search | fa00

Details Group Membership

Password
Group Membership [ Administrator
Counselor
Food Service
Health

HMK SPED
HMK Teachers
HS Couns

MS Counselor
Principal
Registrar

RRE Teachers
Secretary
Special Education
Specialists
Student
Teacher
Testing

D00 O0OCO0OCOOOOOoOooO

3 € Intemet | Protected Mode: On

/2 Edit User: F400 (Che...

W [?m User: F400 (Cheyan Nicuwland) [7‘

Applications | Control Master | Client Security | Reports | Help

29:34 | Change User | Log

User Search | 400

Details Group Membership

Password
Group Membership [ Administrator
Counselor
Food Service
Health

HMK SPED
HMK Teachers
HS Couns

MS Counselor
Principal
Registrar

RRE Teachers
Secretary
Special Education
Specialists
Student
Teacher
Testing

ID00O0EO0O000000O0O0O0s

Control Master Lesson

Internet | Protected Mode: On

5 Edit User: F400 (Che...

Select the Teacher check box

Documentation 2011
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/& Edit User; FA00 (Cheyan Nieuwland) -

Microsoft Intemet Explorer provided by Utah State Office of Education

@ snagie BT '
i e | edt User: 0D (Cheyen Nieundand) [ - @ v [rPage v £} Took +
e e e e o g o e 29:31 | Change User | Log
user search | fa0o
Details Group Membership
Password
Group Membership > O Administrator

Counselor
Food Service
Health

HMK SPED
HMK Teachers
HS Couns 3
MS Counselor
Principal
Registrar

RRE Teachers
Secretary
Special Education
Specialists
Student

Teacher

Testing

< Reset

3 € Intemet | Protected Mode: On

Edit User: F400

Click the Save button

Microsoft Intemet Explorer provided by Utah State Office of Education

/& Edit User; FA00 (Cheyan Nieuwland) -

~ [:-Page + & Tools ~

&

W [?m User: F400 (Cheyan Nicuwland) [7‘

Applications | Control Master | Client Security | Reports | Help 29:59 | Change User | Log

‘ @ vour changes have been successfully saved.

User Search | Fé00

Details > User Details

Password

Username:
Group Membership Fe00

Name: Cheyan Nieuwland

Can Select Database: [
Can Impersonate: []
Account is Locked: []

[§ € Internet | Protected Mode: On

jasCapture Edit User: F400 18" Adobe Captivate -
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@ snagt B '

[*‘ v o v [rPage v (JTook v

&;Convert v [ Select

W& [@m User: F400 (Cheyan Nieunland)

User Search | Fé00

Details >» User Details

Password
Username:
Group Membership F400
Name: Cheyan Nieuwland

Can Select Database: []
Can Impersonate: [
Account is Locked: []

© 2007 Utah State Office of Education. All rights reserved. use is prohil ~
] »

3 € Intemet | Protected Mode: On

Edit User: F400

Password |

Select the Password tab

Live Search

@ snaglt B B
[7\ - v i v [y Page ¥ {J Tools v

& Convert ~ [ Select

o [@ Edit User: F400 (Cheyan Nieuwland)

User Search | F400

Change Cheyan Nieuwland's Password

Details

Password »
New Password:

Group Membership
Retype New Password:

Please ensure the new passward:
® Is entered twice to confirm,
o Is different than the old one.
@ Is at least § characters long.
& Contains at least 1 letter.

« Contains at least 1 number.

Force Cheyan Nieuwland to Change Password

Must Change Password: [7]

© 2007 Utah State Office of Education. All rights reserved. use is prohil *
'

[3 @ Intenet | Protected Mode: On %100%

jasCapture ' Adobe Captivate -

New Password:

Reset a user's password

Force a user to change his password

- ]
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@ snagt B '
[7‘ %) v B) v v Page v (FTooksv

&;Convert v [ Select

W& [@m User: F400 (Cheyan Nieunland)

User Search | F400

Details Change Cheyan Nieuwland's Password

Password >
New Password:
Group Membership
Retype New Password:

Please ensure the new password:
o Is entered twice to confirm.
* Is different than the old one.
o Isatleast 8 characters long.
« Contains at least 1 letter.

o Contains at least 1 number.

Force Cheyan Nieuwland to Change Password

Must Change Passwor

© 2007 Utah State Office of Education. All rights reserved. use is prohil ~
»

3 € Intemet | Protected Mode: On

/2 Edit User: F400 (Che...

(@ Edit User: F400 (Cheyan Utah State Office of
Live Search

G- e
@ Snaglt B &

& Convert ~ [ Select
o [@Emt User: F400 (Cheyan Nieuwland) [7‘ n - v o v [ZrPage v &} Tools v

user Search | F400

Details Change Cheyan Nieuwland's Password

Password >»

New Password:
Group Membership.

Retype New Password:

Please ensure the new passward:
® Is entered twice to confirm,
o Is different than the old one.

I at least 8 characters long.
 Contains at least 1 letter.
& Contains at least 1 number.

Force Cheyan Nieuwland to Change Password

Must Change Password:

© 2007 Utah State Office of Education. All rights reserved. use is prohil *
'

R100% -

[# @ Internet | Protected Mode: On

To force a group (or everyone) to change their passwords:

Hosted by USOE:
Call your SIS Specialist for assistance.

Self Hosted:
Set mustchangepassword = '1'
in the users table, as needed.
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~ 8 [+ x [ Live search

=
&;Convert v [ Select @ snagt B '
% | Control Mester B - @ v [Page = Tooks +
29:36 | Change User | Log

Applications | Control Master | Client Security | Reports | Help

?‘ Control Master

Edit Users w Edit Groups ﬁ Edit Other Applications
2 % s @q

Client Security

s?a Delegate Permission

a.? Manage Client Installs ‘-“ Manage Keys
1 v 19

ernet | Protected Mode: On

B S0 aeem

Get familiar with all Control Master options!

Look in Control Master to prevent and control access problems!

‘Control Master' gives you the responsibility of being
Master of the SIS Web Universe!

Documentation for Control Master may be found at:
http://www.schools.utah.gov/sis2000/train.htm

(under the "Control Master" heading)

Thanks...come again!
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